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	· One copy is to be kept onboard in outgoing telexes file 

· A telex / fax / e-mail message to be sent to the Head Office

	No.
	Description
	Telex Format

	1. 
	Vessel’s  Name 
	

	2. 
	Charterers / Voyage Number
	

	3. 
	Port  Of
	

	4. 
	Arrival  Date / Time
	

	5. 
	Anchored  Date / Time
	

	6. 
	NOR  Tendered
	

	7. 
	Berthing Delays And Reason
	

	8. 
	Pilot On Board
	

	9. 
	No. Of Tugs Used For Berthing & Time Used
	

	10. 
	Berthed Date / Time (All Fast)
	

	11. 
	Commence De-ballasting
	

	12. 
	Completed De-ballasting 
	

	13. 
	Dry Certificate Or OBQ Report Obtained
	

	14. 
	Slops ROB  On Arrival 
	

	15. 
	Time Of Hoses Connected (No & Size) 
	

	16. 
	Loading Commenced
	

	17. 
	Loading Rate 
	

	18. 
	Loading Completed
	

	19. 
	Cargo Hoses Disconnected
	

	20. 
	Cargo Calculation Completed
	

	21. 
	Cargo Documents Onboard / E.D.P Applied
	

	22. 
	Shifting To Another Berth If Any  (In Case Of Shifting Items No.8,9,10,14,15,17,18,19,20,21, 22,23 must Be Repeated)
	

	23. 
	Pilot Onboard For Unberthing
	

	24. 
	Clear Berth
	

	25. 
	Tugs Used For Unberthing & Time
	

	26. 
	Pilot Left
	

	27. 
	Full Away , Voyage Commenced
	

	28. 
	Protests Given By Master (Form No. To Be Specified)
	

	29. 
	Protests Given By Terminal/Reason
	

	30. 
	Loading Stoppages & Reason
	

	31. 
	Cargo Grade Loaded/Density/Temp
	

	32. 
	Cargo Loaded (B/L Figures In MT & bbls) 
	

	33. 
	Cargo Loaded As Per Ship’s Figures
	

	34. 
	B/L  Date/Destination & Consignee
	

	35. 
	No. Of Original B/L & Copies Signed
	

	36. 
	Original B/L , Copies Left On Board 
	

	37. 
	Next Port / Distance To Go / ETA
	

	38. 
	Cargo Samples 

a. Samples Retained onboard

b. By whom drawn

c. Composite or Per Tank
d. Number of seal per each sample

e. Place Stowed 

f. Shore Tank Samples No & Qty
	

	39. 
	
	

	40. 
	
	

	41. 
	
	

	42. 
	
	

	43. 
	
	

	44. 
	
	

	Remarks


